
SUPERVISION PLAN 
 

Below is a list of questions designed as prompts for a discussion between you and your supervisors about effective 
management of communication if one or more parties will be away from campus for a long time.  You may want to 
include a document such as this with your completion plan. 
 

COMMUNICATION 
What will be the media for regular contact (e.g. telephone, email, skype, a combination)? 
 
What will be the frequency of the contact? If you have already arranged regular meetings you could include the 
first couple of planned dates. 
 

Date/Time Topics to be discussed 
  
  
  

    
Who will be expected to initiate communication?  
 
 
You should discuss with your supervisors a reasonable timeframe in which a response should be expected. If 
you or one of your supervisors do not respond to communication, what would you both consider a suitable 
course of action to re- initiate contact? (What should your supervisors do if you fail to respond to their 
messages?  What should you do if your supervisors are not responding to your messages?)  
 
 
 

FEEDBACK ON WRITTEN WORK 
How will you submit your work to your supervisors for comment (e.g. hard copy, electronic)? 
 
If your work is contained in large electronic files, you may consider online options for large file sharing  
How will your supervisors provide feedback (e.g. verbally, handwritten edits, electronically)?   
You should refer to the University Policy on the Use of Editorial Assistance by Students 
(http://www.universitypolicies.uwa.edu.au/search?method=document&id=UP09%2F9) in particular Item 7.3: Editorial 
assistance can be provided electronically, but not in the form of Track Changes or similar amendments that can be accepted 
without the need for the student to evaluate and act on the suggestions. 
 
 
What sort of advice or feedback are you seeking from your supervisors (e.g. instruction, general guidance, 
academic writing style, grammar)?  
 
 
 
Are you seeking the same advice and feedback from all your supervisors?  What should you do if your 
supervisors give you conflicting advice?  Should this be avoided? How? 
 
 
 
Have you previously met with any of the Graduate Education Officers to discuss your research or written 
work? 
 
 

-------------------------------------------------------------------------------------------------------------------------------------------------------- 
Signatures (optional) 
Student ____________________________________   Supervisor ________________________________________ 
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