
  
 

 

 

Concise Writing 
GRS Writing Group – WED 20 SEP 2017 

 

Academic writing should aim to be clear and concise – in that order. You should aim to use the minimum 

number of words required to make your writing easy to understand, but not so brief that you lose 

clarity. Text that is too wordy is annoying but text that is too brief may be difficult for a reader to 

understand. 

 

There are many ways to reduce the length of a text. You can 

1. Consider your audience and their understanding of the topic. An understanding of the presumed 

knowledge of your readers can help you eliminate unnecessary background descriptions. 

2. Edit out repetitive text – generally you only need to tell your reader something once. If text is 

repeated in two places, consider consolidating the text in one place. 

3. Let go of text – deleting highly-edited sections can be very difficult but may improve the text overall. 

4. Edit ruthlessly – sentence by sentence, word by word. 

Some points to consider when you edit. 

 

Some points to consider when you edit sentences: 

• Can you rearrange wordy sentences so they start with the subject? 

After completion of the postal vote, Western Australia legislated to succeed from the remainder of 
the nation. 
Western Australia succeeded after the postal vote. 
 

• Can you reduce or eliminate backwards or forwards references? 

As described in the previous section, Western Australia succeeded after the postal vote. 

 

• Can you combine two wordy (often repetitive) sentences into a single sentence? 

Western Australia succeeded after the postal vote. The postal vote took place in 2017. 
Western Australia succeeded after the postal vote of 2017. 
 

• Can you remove any redundant words or phrases? 

A computer network is a network of computers that are connected together for the purpose of 
sharing resources. 
A computer network allows computers to share resources. 
 



 

As this clearly demonstrates…It should be noted that…Obviously….In actual fact 
Future plans, end result, final outcome, estimated at about.. 
From Figure 1 it can be clearly seen that…. 
 

• Can you rewrite negative statements in the positive form 

The lake was not at full capacity 
The lake was below capacity 
 
Nausea and vomiting were symptoms not uncommonly reported after alcohol consumption level 
increased. 
Nausea and vomiting were frequently reported after alcohol consumption increased. 
 
No additional procedures are required in the absence of an adverse event. 
Additional procedures are required when adverse events occur. 
 

• Can you eliminate prepositions such as ‘of’, ‘in’, ‘at’, ‘about’, ‘for’, ‘onto’, ‘into’ 
 

The focus of this project was to study the effects of increased global temperatures on growth rates of 
reefs. 
This project examined how increased global temperatures affect reef growth rates. 

 
• Can you reduce your use of adverbs and adjectives? 

• Can you eliminate any clichés, euphemisms, colloquialisms? 

• Can you replace unnecessarily complex words with simpler alternatives? 

• Write in the active voice where possible and if appropriate 

 

 

General advice about concise writing 

 

 

Online Writing Lab (OWL) at Purdue University Conciseness 
https://owl.english.purdue.edu/owl/resource/572/01/ 
 
Use simple alternatives 
http://sites.ieee.org/pcs/communication-resources-for-engineers/style/write-clearly-and-concisely/  
 
Writing concise sentences 
http://grammar.ccc.commnet.edu/grammar/concise.htm  
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Useful Lists 
 

200 Common Redundancies in English 
https://www.thoughtco.com/common-redundancies-in-english-1692776 
 
50 Adverbs to avoid in academic writing 
https://drsaraheaton.wordpress.com/2013/07/02/50-adverbs-to-avoid-in-academic-writing/  
 
Taboo words 
https://www.scribbr.com/academic-writing/taboo-words/ 
 
The Writing Centre Clichés 
http://writingcenter.unc.edu/cliches/  
 
12 Phrases to Avoid in Your Academic Research Papers 
https://drsaraheaton.wordpress.com/2016/01/18/12-phrases-to-avoid-in-your-academic-research-
papers/ 
 
Simple alternative to complex words 
https://simplystatedbusiness.com/wp-content/uploads/2013/07/Simple-Words.pdf  

 
 
Negative construction 
 
 

8 Ways to Avoid Negative Sentences and Strengthen Your Writing 
https://wordvice.com/grammar-avoid-double-negatives/  
 
Double Negatives Do Not Make a Positive Editorial Experience 
https://www.ncbi.nlm.nih.gov/pmc/articles/PMC3550204/  
 
 
 
 
 
 
 
Next session: WED OCT 18 Topic Sentences 
 
Further details of the UWA GRS Writing Group, including advice sheets to download, here: 
www.postgraduate.uwa.edu.au/students/resources/communities#writinggroup 

https://www.thoughtco.com/common-redundancies-in-english-1692776
https://drsaraheaton.wordpress.com/2013/07/02/50-adverbs-to-avoid-in-academic-writing/
https://www.scribbr.com/academic-writing/taboo-words/
http://writingcenter.unc.edu/cliches/
https://drsaraheaton.wordpress.com/2016/01/18/12-phrases-to-avoid-in-your-academic-research-papers/
https://drsaraheaton.wordpress.com/2016/01/18/12-phrases-to-avoid-in-your-academic-research-papers/
https://simplystatedbusiness.com/wp-content/uploads/2013/07/Simple-Words.pdf
https://wordvice.com/grammar-avoid-double-negatives/
https://www.ncbi.nlm.nih.gov/pmc/articles/PMC3550204/
http://www.postgraduate.uwa.edu.au/students/resources/communities%23writinggroup

	Concise Writing

